Kentridge PTSA
Event Action Form (Pre-Approval Form)
(For any fundraising, programming, or events including Student Activity Committees)

	
Committee: ____________________________________        Date: ____________________

Contact person: ______________________________________________________________

Phone: (h)_______________________________(c)_________________________________

Email: _____________________________________________________________________




Activity: _____________________________________________________________________

Anticipated Start Date______________________ Anticipated End Date: __________________

Description of Activity:
Please give a brief overview including where it will be conducted, who is conducting it, and any other pertinent information.  Additional materials may be attached.

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

	Anticipated Income
	Estimated Expense

	Fundraising
	
	Product
	

	Student Deposits
	
	Misc. expenses
	

	Donations
	
	Supplies
	

	Other
	
	Other
	

	TOTAL
	
	TOTAL
	



Return the completed form to a PTSA Executive Officer for board approval one week PRIOR to a PTSA meeting. Board meetings are generally on the first Wednesday of the month.

BOARD APPROVAL: ____________________________ DATE: _____________________

[bookmark: _GoBack]NOTES: _____________________________________________________________________
